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MONOXEHME O CUCTEME HOPMUWPOBAHVA TPYOA MyHunumnnanbHom
YUYPEXOEHNN KYNIbTYPbl MYK «kB é&ll ! ckas LUBC»

1 O6uwKe NOAOXKEHUSA

11 Hactosawee TllonoxeHne ycTaHaBnMBaeT TpebOBaHMSA W npaBuia, KOTOPbIMUM Heob6XOAMMO
PYKOBO/ACTBOBATLCA B MpoLiecce pa3paboTku, NPUMEHEHUS W NepecMoTpa HOPM Tpyha Ha BCe BUAbl
paboT B MyHULUMNANBHOM  YYpexAeHUn  KynbTypbl  «KOBEPHMHCKaA  LieHTpa/n30BaHHas
onbnmoteyHas cuctema» (ganee - MYK «KoBepHUHCKas LIBEC»), BefeHVUS W NPUMEHEHUS eAnHOWA
6a3bl HOpPM TpyAa A1 opraHusauumn geatensHocTn MYK «KosepHUHcKas LIBC»),.

12 Hactoswee [lonoxeHne pa3paboTaHO B COOTBETCTBMM W Ha OCHOBAHWW  CeAYHLMX
HOPMaTMBHbIX aKTOB:

- TpypoBoli kofdekc Poccuitickoii defepauuu;

- Mpukas MuHKCTepcTBa TpyAa U coumanbHoil 3awutbl P® ot 30 ceHTabps 2013 1. Ne 504 «O6
YTBEPXAEHUM METOAMYECKMX PeKOMeHAaUMn N8 rocyfapCTBeHHbIX (MYHULMNANbHBIX) YUpeXxaeHui
no pa3paboTKe CUCTEM HOPMMUPOBAHUS TPyLa».

- Mpukaz MuHkynbTypbl Poccum ot 30.12.2014 Ne 2477 «O6 yTBEpXXAEHUN TUMOBBLIX OTPaCNeBbIX
HOPM TpyZa Ha paboTbl, BbINONHAEMbIE B GUBNNOTEKAX.

- Mucbmo MuHKynbTypbl Poccnn o1 03.07.2015 Ne 231-01-39-HM «MeTognyeckme pekomeHaauum
Mo BBELEHWIO HOPMUPOBaHUA TPpyAa B rocyfapCTBeHHbIX (MYHULMNANbHBIX) YUPEXAEHUAX Ky/bTypbl
C YyKasaHuMeM OCOGeHHOCTeld BBeAeHWA TUMOBbIX HOPM Tpyja Oubnmotekax, QuUabMooHAaX,
300MapKax ,My3efx v Apyrux opraHusauusax My3erHoOro Tuna»

- PacnopsbkeHvem lMpaButensctBa Huxeropogckon obnactn ot 28.02.2013 Ne428-p «3meHeHNs B
0Tpacnsx coumanbHOM ciepbl, HanpaBneHHble Ha MOBbILWEHNE 3IPPEKTUBHOCTU Cepbl KynbTypbl B
Hwxeropogckoi ob6nactu»

1.3. O6nacTb NPUMeHEHUS:

HacTosuwiee [lonoXxeHne ycTaHaB/IMBAaeT CUCTEMY HOPMaTMBOB W HOPM, Ha OCHOBE KOTOpPbIX
peann3yetcs (PYHKUMA HOPMMPOBaHMA Tpyha, COLEPXKUT OCHOBHbIe NpaBwia, pPernameHTupytoLme
opraHusaunio HOpMUPOBaHWUA TPyLa, a TakKXKe YyCTaHaB/MBAeT MOPALOK MpoBefeHWs HOPMaTWMBHO -
nccnefoBaTeIbCKMX paboT No HopMUpoBaHUio Tpyaa B MYK «KoBepHuUHcKasa LIBC».

1.4. Hactosiwee lMonoxeHne BBOAMTCA B AeiCTBME A5 MPUMEHEHUS BO BCeX noppasgeneHnsax MYK
«KoBepHUHCKaa LIBC».

2. TepMuVHbI 1 onpegeneHns

B lMonoxeHWn NPUMEHAIOTCA CnefytoLie TEPMUHbI C COOTBETCTBYHOLLUUMU OMpPeseeHUsaAMN:

2.1. Anpobaumsa - npouecc BHEAPEHUS Ha OrpaHUYeHHbI (TECTOBbI) NepuoA Pes3ynbTaToB
NpoBefeHHbIX paboT (HOPMATUBHBLIX MaTepuanoB, HOPM Tpyda) B LENAX aHanm3a U U3y4yeHUs KX
B/IMAAHWS HAa TPYA0BOIA Mpouecc (OCYLLECTBASEMYHO LeATe/IbHOCTb) B peasibHbIX YC/TOBUSAX.

2.2. ATTeCTOBaHHble  HOPMbl - TeXHUYECKM O0OOCHOBaHHble  HOPMbl, COOTBETCTBYHOLLME
[JOCTUTHYTOMY YPOBHIO TEXHWKWU M TEXHONIOMMK, OpraHm3auumn npous3BoACTBa M Tpyaa.

2.3.  TloCTOSIHHbIE HOPMbI - YCTaHaB/MBaeMble A8 CTabu/bHbIX paboT Ha HeomnpeLeneHHbIR CPOK.
2.4. BpemeHHble HOPMbl - HOPMbl Ha MOBTOPAKOLMECA OrepaLyumn, YCTaHOBNEHHblE Ha Nepuog
OCBOEHUS TeX UM WHbIX BMAOB paboT Npy OTCYTCTBUN HOPMATUBHbLIX MaTepuasnos [/ HOPMUPOBAHUA
Tpyda. BpeMeHHble HOPMbI YCTaHaB/MBAKOT Ha CPOK [0 TPeX MeCsALeB U No UCTeYeHUU 3TOro CpoKa KX
3aMEHSAIOT NMOCTOAHHLIMMU.

2.5. Pa3oBble HOpPMbl - HOpPMaTUBHble MaTepuanbl MO TPYAy, YCTaHaB/MBaemble Ha OTAE/bHble
paboThbl, HOCALLME eAVHUYHbIN XapaKTep (BHeMmnaHOBble, aBapuiiHble, CyYaiHble U Apyrue paboThbl, He
npesyCMOTPEHHbIE TEXHONOrMel), U AeNCTBYIOT, NOKa 3T paboTbl BbINOMHAKTCA, €CNN ANA HUX He
BBeLeHbl BpeMeHHbIE U MOCTOSAHHbIE HOPMbI.



2.6. MexoTpacneBble HOPMbI TpyZa - HOPMATUBHbIE MaTepuasbl Mo TPYAY, KOTOPbIE UCMONb3YHOTCA
AN HOPMUPOBaHMS TpyfAa paboTHMKOB, 3aHATLIX BbINOAHEHMEM PaboT N0 OAMHAKOBOW TEXHOMOTUN B
aHaNOrMYHbIX OPraHM3aLNOHHO-TEXHUYECKUX YCIOBUAX B PA3/INYHbIX OTPACNAX IKOHOMUKMN.

2.7. Otpacnesble HOPMbl - HOpPMaTWUBHble MaTepuanbl M0 TPyAdy, MpefHasHayeHHble [ANd
HOPMUPOBaHMA TpyAa Ha paboTax, BbINOMHAEMbIX B OpraHu3aumnax O4HON oTpaciu.

2.8.  MecTHble (N10KanbHbIE) HOPMbI TPYAa - HOPMATUBHbIE MaTepuanbl No TPyAy, pa3paboTaHHble U
YTBEPXKAEHHbIE B KOHKPeTHOW 6u6nmoTeke. MeCTHble HOPMbl M HOPMaTWBbl CaMOCTOSTENbHO
paspabaTbiBatoTca M yTBepxpatTcd B MYK «KoBepHMHCcKas LIBC»),B cooTBeTcTBUM CcO CT. 17
®depnepanbHOro 3akoHa ot 27.12.02 Ne 184- d3 «O TeXHUUYECKOM peryivpoBaHum».

2.9. Hopma BpeMeHM - Be/MUMHa 3aTpar paboyero BPEMEHW, YCTaHOB/IEHHAA A5 BbIMNOJIHEHUS
efMHNUbl paboT, OKa3aHWd YCNyr B OMpefe/ieHHbIX OpraHM3auMoHHO-TEXHUYECKUX YCNOBUAX
onMbnnoTeKu.

2.10. Hopma BbIpabOTKM - YCTaHOB/MEHHbIA 06beM pPaboTbl (Y4MCNO 06paboTaHHbLIX [AOKYMEHTOB,
KHWroBblgay 1 T. A.), KOTOpbI paboTHUK MUK rpynna paboTHUKOB COOTBETCTBYIOLLEN KBa/IM(MKALUM
06513aHbl BbINONHUTL B €AMHULYY paboyero BpemeHM (4ac, pabouuidi feHb W T. 4.) B ONpPefeNieHHbIX
OpraHn3auMoHHO-TEXHUYECKUX YCNIOBUAX.

2.11. Hopma o06cCnyXuBaHuWs - KONUYECTBO O0OBLEKTOB OUONMOTEYHON [eATeNbHOCTU, KOTOpble
paboTHUK uan rpynna paboTHWKOB COOTBETCTBYHOLLEN KBaNM(UKaLMM 06CNYXUBAKOT B TeYeHUe
eAVHULBlI  paboyero BpeMeHWM B OMNPefeNieHHbIX  OpPraHU3auUOHHO-TEXHUYECKUX  YCIIOBUSAX.
Pa3sHOBMAHOCTLIO  HOPMbI  O6GCNY)XMBaHWUA  ABMSETCA HOpPMa  YMpaB/iseMoCTW, onpefenstoLlas
YNCNEHHOCTb PabOTHWMKOB, KOTOPbIMW [O/DKEH PYKOBOAWUTb OAMH PYKOBOAWUTENb. TUNOBas HopMma
00CNY>KMBaHNA YCTaHAB/NNBAETCA MO CPefHEMY NOKas3aTento A48 OA4HOPOAHbLIX paboyumx MecT.

2.12. Hopma 4MCNEHHOCTUM - YCTAHOBMIEHHAasA  YWUCNEHHOCTb PabOTHUKOB  OMNpefefieHHoro
npoeccroHabHO-KBAIM(DMKALMOHHOIO COCTaBa, Heobxogumas [/1  BbIMOJIHEHUA  KOHKPETHbIX
(YHKUWIA, OKasaHWsA YCNyr, BbINO/MHEHUA OMpefeNieHHOro ob6bema paboT B  ONpefeNieHHbIX
OpraHn3aLMoHHO-TEXHUYECKUX YCNIOBUAX.

2.13. OWnBOYHO YCTaHOB/IEHHble HOPMbl (OWWOOYHbIE) - HOPMbI TPyAa, MpU YCTaHOBNEHWUU
KOTOPbIX HENpPaBWIbHO YYTeHbl OpraHu3auMOoHHO-TEXHUYECKMe W Apyrue ycnoBus WM A0ONYyLeHb
HETOYHOCTM NPU MPUMEHEHUN HOPMAaTUBOB MO TPYAY Y NPOBEAEHUMN PaCcYETOB.

2.14. 3ameHa W MepecMOTp HOPM Tpyfha - HEOGXOAMMbIA WM 3aKOHOMEPHbIVA npouecc, Tpebytowui
COOTBETCTBYIOLLE/ OpraHMsaumMm KoHTpons Ha ypoBHe MYK «KosepHuHckas LIBC» u ee
noapasaeneHunia.

2.15. HopmwupoBaHHOe 3afjaHue - YCTaHOB/IEHHbIA Ha OCHOBE YKa3aHHbIX Bbllle BWMAOB HOPM 3aTpart
TpyLa o6bem paboT/ycnyr, KOTOpbIA paboTHUK UK rpynna paboTHMKOB LO/MKHbI BbINOMHATH/OKA3aTh
3a pabouyd CMeHy (pabounmini  AeHb), Mecsl, WM B WHYK eAuHULYy paboyvyero  BpPEMEHMW.
HopmupoBaHHble 3afiaHna pa3pabaTbiBatOTCA Ha OCHOBe AEMCTBYHOLLMX HOPM 3aTpaTt Tpyfa v MoryT
cofepxaTb UHAMBUAYaAbHbIE W KOMNEKTUBHbIE 3aTpaTbl TPyfAa, YCTaHaB/MBaeMble C YY4eTOM 3afaHuin
MO MOBbILIEHNIO NPOU3BOAUTENBHOCTN TPyAa M 3KOHOMUW MaTepuanbHbIX PecypcoB. ITW 3ajaHus
YCTaHaB/IMBAOTCA WCXOAA W3 UMEKLMXCA Ha Kax4oM paboyem MecTe BO3MOXHOCTeil. [loaTomy
HOPMUWPOBaHHbIE 33faHWUA B OTNNYME OT HOPM 3aTpar TpyAa MOryT YCTaHaB/MMBaTbCA TONbKO A/1f
KOHKPETHOro paboyero Mecta M C YY4eTOM TO/IbKO emy MpUCyLmUX OCO6EeHHOCTEA W BO3MOXHOCTENA
MO6UNN3aLNM pPe3epBOB MOBbIWEHNUA 3(EKTUBHOCTM Tpyaa.

2.16. TexHuyecku 060CHOBaHHas HOpMa Tpyfa - HOPMa, YCTaHOB/IEHHAA OAHWM W3 CYLLECTBYHOLLMX
N YTBEPXAEHHbIX METOA0B HOPMUPOBAHWUA W NpefycMaTpMBaloLlas Hanbonee nosHoe U 3MMEKTUBHOE
1CMoJib30BaHNe paboyero BpemMeHMU.

2.17. YcrapeBlUMe HOPMbl - HOPMbl Tpyda Ha paboTax, TPYLOEMKOCTb KOTOPbIX YMEHbLUMMIACh B
pesynbTate O06LWEro ynydyleHWs opraHusauMm rpyga, BHEAPEHWS HOBbIX MH(OPMaLUOHHBIX
TEXHONOTWIA,  yBenuyeHnss 06bemMoB  paboT, pocTta  NPOGeCCUOHaNbHOIO  MacTepcTBa MU
COBEpLLEHCTBOBaHNSA HaBbIKOB PabOTHMKOB.

MpumMeyaHue: VIHble MOHATUA U TEPMUHbI, UCMO/Ib3yeMble B HACTOsALeM MON0XeHUN, NPUMEHAIOTCA B
COOTBETCTBUW C AeiCTBYIOLWMM 3aKOHOAATeIbCTBOM Poccuiickoin denepaumm.

3. OCHOBHbIE LeNn 1 3agavyn HopMUpoBaHusa Tpyaa B bnbnumorteke.

3.1. HopwmwupoBaHue Tpyaa SBASETCA MPUOPUTETHBIM U WUCXOAHLIM 3BEHOM  XO3SACTBEHHOI0O
MexaHM3Ma, a TakXKe COCTaBHOW 4aCTbH0 OpraHv3auun YynpaBfeHMs MepcoHanom, obecneyrBas
YCTaHOB/IEHNe Hay4YHO-060CHOBaHHbLIX HOPM Tpyfa B OMpefefieHHbIX OpraHmn3alMoHHO-TEXHUYECKNX
YCNOBUAX AN51 NOBbIWEHNS 3((HEKTUBHOCTN GUBNNOTEYHON AeSATENIbHOCTW.



3.2. HopwmuposaHve Tpyfa 6MONMOTEYHbIX PabOTHMKOB OCYLLECTBNAETCA C LEe/bi0 MOBbILEHUA
NPOM3BOAUTENBHOCTN  TpyZa W ONTUMM3AUMW  YNpaB/ieHUs  TPYAOBbIMU  pecypcamyt  nyTem
3()(PeKTUBHOI0 MOCTPOEHNA NMPOM3BOACTBEHHOIO MpoLiecca.

3.3.  OCHOBHbIMW LENAMU HOPMWUPOBaHUSA rpyda ABMSETCA CO34aHMEe CUCTEMbl HOPMUPOBAHWA TPYLa,
NO3BONSAOLLEN:

- o60ocHOBaTb HeO0OXOAWMMble W [0CTaTOYHblE BefIMYMHBLI 3aTpaTr paboyero BpeMeHW Ha efuHuLY
61M61MOTEYHOW NPoAyKUMK (YCnyrn) B KOHKPETHbLIX YCOBUAX;

- CMpPOEKTMPOBaThb pauuoHa/bHble METOAbl TPYAa;

- COBEepLLEHCTBOBaTb OpraHM3auuilo MNPOM3BOACTBA W TpyAa C MO3ULUN MUHUMU3ALUU TPYLOBbIX
3aTpart;

- NNAaHOMEPHO CHWXaTb TPYLOEMKOCTb 6GUBNNOTEUHbIX PaboT, YCnyr;

- 060CHOBaTb pacyeT W MNAAHUPOBAHWE YUCNEHHOCTM pPabOTHWKOB MO pabouum MecTam W
nofpasfeneHnsam, UCXo4s U3 NIaHoBbIX NokKasaTenei;

- 060CHOBaTb pacyeT W MPOBECTU perynMpoBaHue pa3mepa CTUMYNMPYIOLWEN 4acTu 3apaboTHOW
nnatbl paboTHWKOB, COBEPLLEHCTBOBATbL CUCTEMY ONMaThl TPyAa paboTHMKOB bubnnoreku.

- BECTV CUCTEMATMYECKNIA aHa3 BbINOSHEHNSA HOPM Tpyfa AN BbISB/EHUSA pe3epBoB 616IMOTEYHOrO
NMPOV3BOACTBA;

- M3yyaTb, 0606LaTb M TPAHC/IMPOBATb MHHOBALMOHHbIE BUG/IMOTEUYHbIE NMPAKTUKW.

3.4. OCHOBHbIMW 3afa4amMn HOPMUPOBaHUA TPyAa B bubnnoTeke aBAAOTCA:

- pa3paboTka mMep No CMCTeMaTUYeCKOMY COBEPLLUEHCTBOBAHMIO HOPMUPOBAHWUA TPYLa;

- aHanM3 1 onpegeneHne oNTUMabHbIX 3aTpar TpyAa Ha Bce paboTbl U YCiyru;

- paspaboTka HOPM W HOPMaTMBOB [/ HOPMWPOBaHUA TpyfJa Ha HOBble W He OXBAYeHHble
HOpPMMpPOBaHEM 060pyJ0BaHNe, TEXHOIOTUK, (OPMbl U METOAbI paboTbl 1 ycnyr

- paspaboTka YKPYMHEHHbIX W KOMMMEKCHbIX HOPM 3aTpaT TpyfAa Ha 3aKOHYEHHbIA 06bem
61MbnnoTeYHbIX paboT, yCnyr;

- MOBbILWeHME KayecTBa pa3pabaTbiBaeMbiX HOPMATUBHbLIX MaTepuanoB 1 YPOBHSA UX 060CHOBaHUS;

- OpraHu3aums cuMcTemaTMyecKoin paboTbl MO CBOEBPEMEHHOMY BHEAPEHUIO pa3paboTaHHbIX HOPM U
HOPMAaTVBOB MO0 TPYAY W 06ecrneyeHne KOHTPONA 3a UX MPaBUSIbHbIM NPUMEHEHWNEM;

- obecrneyeHve onpefeneHns U NNaHUPOBaHUSA YMCNEHHOCTU PabOTHUKOB NO KO/IMYECTBY, YPOBHIO MX
KBa/IM(hMKaLMM Ha OCHOBE HOPM TPYJa;

- 000CHOBaHME W OpraHu3aums  pauuMoHa/IbHOM  3aHATOCTM  PabOTHMKOB  Bubnmotekn Ha
VHAMBUAYANbHBIX W KONMEKTUMBHbLIX paboumx MecTaxX, aHa/M3 COOTHOLUEHUS MNPOLOSIKUTENIbHOCTU
paboT PasNNYHON CNOXHOCTH

- BbISIB/IeHWE W COKpalleHWe HepauMoHalbHbIX 3aTpar paboyero BpPeMEHW, YCTpaHeHWe noTepb
paboyero BpemeHu;

- OnpefeneHne OMNTMMASbHOTO COOTHOLLEHWA pPabOTHWKOB OfHOW creunanusaumm  pasnnyHom
KBa/IM(hMKaLUM B NoapasfeneHnax brubnmorteku;

- pacyeT HOPMbl YMCNEHHOCTM PabOTHMKOB, HEOOXOAWMOW AN BbIMOSIHEHUSA NIaHUPYyemMoro obbema
paboT, ycnyr;

- 060CHOBaHMe (opM U BMAOB MPEMUPOBAHUA PabOTHUKOB 38 KOMIMYECTBEHHbIE U KayeCTBEHHbIE
pesynbTathbl TpyAa.

3.5. HopwmwupoBaHue Tpyaa LO/IKHO CNOCO6CTBOBATH:

- aKTUBHOMY BHEPEHMWIO AOCTVKEHWUIA HayKuM U TEXHUKWU, NHHOBALMOHHbLIX TEXHOMOMUA 1 (hopmaToB
616IMOTEUYHON AeATeNbHOCTY;

- YNYULLEHWNIO TeKyLLero v NepcrnekTUBHOro MaaHMpoBaHUs, yyeTa U OTYETHOCTY;

- ONTUMM3ALUM LLITATHON YNCNEHHOCTH;

- KOOpAMHaUWM U nepepacnpeseneHunto WrtaTta BHyTpU 6UBNN0oTeKM,

- 06ecneyveHnto HOPManbHOM UHTEHCUBHOCTU M HAMpPsXKeHHOCTU TpyAa;

- NPeaynpeXxXaeHnio 1 paspelleHnio CoUMabHbIX KOH(INKTOB B Cchepe TPYAOBbIX OTHOLUEHWIA B
KONnnektTuse brubnuoteku;

- afleKBaTHOM OLEHKe Tpyfa W YKpenaeHuo AUCLUNINHBI;

- MOTUBAUMM PabOTHUKOB K MOBbILLEHNIO 3NNEKTUBHOCTY TPYLa;

- NOAAEPXKAaHUID 3KOHOMUYECKM O060CHOBaHHbLIX COOTHOLLUEHWMI MeXAy PoCcTOM ob6bema M KayecTsa
Tpygaa 6ubnuotekapsa v 3apaboTHON Nnatbl;

- CHVDKEeHWIO 3aTpart Ha ycnyru 6ubnnoTekn v NOBbILLIEHNIO KOHKYPEHTOCMNOCOOHOCTH YCNYT Ha PbIHKE
61M6M0TEYHOr0 06CNYXXMBaAHUSA HaCeNeHNUs;

- CO34aHu0 NPeAnoCbIIOK ANA YAyULLeHWs KauecTBa XU3HU 61bamoTekapei.



3.6. HopmaTuBHble mMaTepumanbl 418 HOPMUPOBaHUA Tpyda cnyxXart 6a3oi Ans pacyeta 060CHOBaHHbIX
TPYZ4O3aTpaT M LO/HKHbI 0TBeYaTb CNefyroLwmM TpeboBaHUsAM:

- COOTBETCTBOBaTb COBPEMEHHOMY YPOBHIO TEXHWKW W TEXHOMOMMU OpraHu3auuv 6mbnnoTeyHoin
feaTenbHOCTY,

- YUMTbIBaTb B MaKCMMasIbHOW CTereHW B/IUSHWE TEXHWUKO- TEXHONOMMYECKUX, OpPraHu3auuoHHbIX,
9KOHOMMYECKUX M NCUXOMU3N0IOrNYEeCKNX (PaKTOpPOB;

- obecneunBatb ONTUMASIbHbIA YPOBEHb HANPSXEHHOCTU (MHTEHCUBHOCTU) TPYAa;

- OblITb YAOOHbIMM [ANs pacyeTa 3aTpaT TpyAa B OM6GAMOTEKe U ONpeaeneHus TPYLOEMKOCTU
6M6NMOTEYHBIX MPOLLECCOB.

3.7. B uensx paunoHanbHOro 1 aheKTUBHOIO JOCTMXEHMA 334a4 HOPMUPOBaHUA Tpyaa brubnunoTeka
MCNONb3YeT COBPEMEHHble 3KOHOMMWKO- MaTemMaTU4yeckume MeToAbl W3MepeHMs 3atpar paboyero
BPEMEHWN U U3YYEHUS NPUEMOB N METOAOB TPyJa.

4. HopmaTuBHbIe MaTepuanbl U HOPMbI Tpyaa, npuMeHsaemble B MY K «KoBepHUHCcKas LBCy».
4.1. B MYK «KoBepHunHcKkaa LIBC» npumMeHstoTca cnepyroline OCHOBHblIE HOPMaTMBHbIE MaTepuasbl
no HOPMUPOBAHUIO TpyAa:

- [MonoxeHwne o cucteme HopmuposaHua Tpyaa B MYK «KosepHuHcKaa LIBEC».

- METOAMYECKNE PEKOMEHAALMM MO pa3paboTKe HOPM TPyAa;

- MeTOAMYeCKNe peKoMeHZaLmm no paspaboTke CUCTEMbl HOPMUPOBaHUA TPYAa;

- HOpMbI Tpyza (HOPMbl, HOPMAaTUBbI BPEMEHMN, YNCNEHHOCTU, HOPMbI BbIpaboTKM, 06CNYXUBAHUSA).
4.2. B 6ubnnoteke UCnosb3yoTcs cnefyroLime Buibl HOpM:

- BPEMEHN;

BbIpaboTKu;

06CcnyXXMBaHus;

YMCNEHHOCTN.

4.3. B MYK «KoBepHuHckas LIBC» B kauecTBe 6a30BblX MNOKa3aTefeil npu pa3paboTke MECTHbIX
HOPM Tpyfa, pacuyeTe MPOM3BOAHbLIX MOKasaTeneid, B LEMSX OpraHu3aumMm u yrnpaeneHus nepcoHasom
MCMNONb3YKTCA MeXO0Tpac/eBble U 0TPac/eBble HOPMbI TPYZa.

4.4. Tpn OTCYTCTBUWU MeXOTPAC/EBbIX W OTPac/feBblX HOPM Tpyaa Bubnunorteka camoCTOATE/bHO
pa3pabaTtbiBaeT MECTHble HOPMbI TPYAQ, UCXOAA U3 HEOOXOLMMOCTU UX NPUMEHEHUS B LieNsx:

- MOBbILUEHNA YPOBHA  6E30MacHOCTU  XXU3HW WAM  340pOBbA  OMOMMOTEUHLIX PabOTHUKOB MU
nocetutenein MYK «KoBepHuHcKas LIBC».

- obecneyeHns Hay4YHO-TEXHUYECKOro Nporpecca;

- MOBbILLEHNS KOHKYPEHTOCNOCO6HOCTN 6M6IMOTEYHON NPoAYKUMK, paboT, YCnyr;

- paLMOoHanbHOro UCMosb30BaHNSA MaTepuanbHO-TEXHUYECKUX, TEXHOMOMUYECKNX, UHPOPMALMOHHDIX,
KaApoBbIX Pecypcos;

- TEXHUYECKOW W MH(OPMALMOHHON COBMECTUMOCTY;

- CONOCTaBMMOCTN  pe3ynbTaToB  WUCCMEA0BaHUM W U3MEPEHUU, TEXHUYECKUX U  3IKOHOMMUKO-
CTaTUCTUYECKMX AaHHbIX;

- B3aIMO03aMeHAeMOCTN BMBINMOTEYHON NPOAYKLUNN W YCAYT;

- COBEPLUEHCTBOBAHNA OMONMOTEYHbIX TEXHONOrMA W 0becrneyeHUs KayectBa OMONNOTEUHOIA
NPOAYKUNN, BbINONHEHNA YCNYT;

- pacrnpocTpaHeHUs W WUCMOMb30BaHUA MONYYEHHbIX [AaHHbIX B Pa3/IMYHbIX 001acTAX 3HaHWNM,
pe3ynbTaToB UCCNeA0BaHWUA (MCNbITaHWI), N3MEPEHWIA N pa3paboToK.

4.5. HopmatuBHble matepuanbl gna HopmuposaHusa Tpyaa B MYK «KosepHuHckaa LIBC» [0OMKHbI
0TBeYaTb CNefyLWwmnM OCHOBHbIM TpeboBaHUAM:

- COOTBETCTBOBaTb  COBPEMEHHOMY  YPOBHIO  6GMOGMMOTEYHbIX  TEXHOMOrWA,  opraHu3aluu
616NNOTEYHOrO TPYAa,;

- YUNTbIBATb B MaKCUMaslbHOW CTEneHW B/IUAHWE TEXHWKO- TEXHONOrMYeCcKUX, OpraHu3auuoHHbIX,
9KOHOMUYECKNX N NCUXOPU3INONOTNYECKUX

(haKTOpOB;

- 0becneymBaTb BbICOKOE KayeCTBO YCTaHaB/IMBaeMbIX HOPM Tpyda, OMTUMa/bHbIA YPOBEHb
Hanps»KeHHOCTN (MHTEHCUBHOCTW) TPYAa;

- COOTBETCTBOBATbL TPEOYEMOMY YPOBHIO TOUHOCTMU;

- 6bITb YAOOHLIMM AN19 pacyeTa Mo HUM 3atpat Tpyga B MYK «KosepHuHckas LIBC» 1 onpeseneHus
TPYZLOEMKOCTW paboT.

4.6. YCTaHOBNeHWEe KO/IMYecTBa HEOOXOAMMbIX 3aTpaT Tpyfa Ha BbIMOMHEHME paboT opraHuWYecku
CBSI3aHO C YCTaHOB/IEHMEM KBa/IMPUKALMOHHbBIX TPeOOBaHMIN K UCMONMHUTENAM 3TUX PaboT.



4.7. CTteneHb AudpepeHLmMalmm UM yKPYnHEHUs HOPM OMNpeaenseTcs KOHKPETHbIMU YCNOBUAMM
opraHusaumn Tpyga 8 MYK «KosepHuHckaa LIBEC».

4.8. B MYK «KoBepHuHckasa LIEC». NpUMEHSAOTCA MNOCTOAHHbLIE, BPEMEHHblE W pPa3oBble HOPMbI
TpyAa.

4.8.1. MOCTOAHHbIE HOPMbI pa3pabaTbiBatOTCH U YTBEPXKAAOTCA Ha CPOK He 6onee 5 (nNATu) Nnet, no
NCTEYEHUWM KOTOPbIX MPOBOAMTCA aHaiu3 A1 OonpefeneHns  LenecoobpasHOCTU nepecMoTpa
MPUMEHSAIOLWMNXCA HOPM TpYyAa.

4.8.2. Tlo utoram aHanm3a NpuKasoM SUpekTopa BMbMMOTEKM YyTBepXAAaeTCAa peLleHne 0 COXPaHHOCTH
YCTaHOBNEHHbIX HOPM TPpyZAa WUx 0 pa3paboTkKe HOBbIX HOPM TpyAa.

4.8.3. BpeMeHHble HOPMbl YCTaHaB/MBAKOTCA HAa MEpUOL OCBOEHWA TeX WM WHbIX paboT npu
OTCYTCTBUM YTBEpPXAEHHbIX B BnbnnoTeke TeXHNYeCKU 060CHOBAHHbLIX HOPMATUBHbLIX MaTepUanos no
TPYLYy Ha BbINOAHEHME [aHHbIX BUAOB paboT. CpoOK AeNCTBUA BPEMEHHLIX HOPM He [AO/KEH
MpeBbILATL TPEX MecsAUeB (Ha 4acTo NOBTOPSKOWMXCA paboTax), a Npy AAUTENbHOM MpoLecce - Ha
nepumog BbINONHEHUS Heob6Xo4MMbIX paboT, MO0 UCTEYEHUW KOTOPOro OHWM [O/MKHbI OblTb 3aMEHEHbI
MOCTOAHHBLIMWU HOPMaMW.

4.8.4. BpeMeHHble HOPMbl BPEMEHWN, YNCNEHHOCTH, BbIPaboTKN NK 06CNYXMBaHUSA YCTaHaB/MBAKOTCS
Ha OCHOBE 3KCMEPTHOW OLEHKM creuuanncta rno HOPMUPOBaHMIO TpyAa, KoTopas 6asupyetcd Ha
CUCTEMATU3NPOBAHHBIX [aHHbIX O (haKTUYECKMX 3aTpaTax BPeMEHW Ha aHanormyHole paboTbl 3a
npegbloywnid nepuos BpeMeHW. OTBETCTBEHHble 3a HOPMWPOBaHWE /NMLA HECYT MepCOoHaNbHYHO
OTBETCTBEHHOCTb 3a Nnpasu/ibHoe (060CHOBaHHOE) YCTaHOB/IEHME BPEMEHHbIX HOPM Tpy[a.

4.8.5. Pa3oBble HOpPMbl YCTaHaBNMBAKTCA Ha OTAENbHble PaboTbl, HOCALLIME eAMHWUYHbLIA XapaKTep
(BHENNAHOBbIE, aBapuiiHblie U T. ).

4.9.0 BBeAEHUM BpPEMEHHbIX WM pPa3oBbIX HOPM TpyfAa TPYLOBON KONNekTus bBubnnoteku
OrMoBeLLaeTCA 0 Havana Ux BBOAA.

5. MeToguka HopmupoBaHua rpyga B MYK «KosepHuHckasa LIBC.
5.1. Hopmbl 3aTpat Tpyga B bubnmorteke mMoryT 6bITb YCTAHOB/NEHbI ABYMS MeTOLAMM:
aHaA/IMTUYECKNM,
CYMMapHbIM.
5.1.1. lpu aHanuTMyeckoM cnocobe 3aTpaTbl paboyero BpPEMEHW Ha HOPMUPYeMYH Onepauuto
orpefensoTcs MO HOpPMaTMBaM BPEMEHW Ha OTAefbHble pabouve onepauuun, pa3paboTaHHbIM Ha
OCHOBE XPOHOMETPAXHbIX 3aMepoB W (oTorpaduii paboyero gHs.
5.1.2. NcxogHbIMU AaHHbIMK ANsi Pa3paboTKM HOPM Ha OCHOBHblE MPOLECcChbl 6UGNNOTEYHOW PaboThl
CYMMapHbIM MeTOAOM ABNAKTCA OTYETHble CTAaTUCTUYECKME AaHHble BbIMNOHEHMA AaHHOro npotecca
paHee.
5.1.3. CymMapHblii MeTof, (DMKCUPYIOLWNIA TONbKO (akTuyeckme 3aTpaTbl Tpyda, MPUMEHseTcs B
BrbnmoTeke B UCKNHOUUTENbHBIX CyYasx: MNP HOPMUPOBAHWUMW aBapUAHbIX WX OMbITHLIX paboT.

6. OpraHusaumsa pas3paboTKn HOPMaTUBHbIX MaTepuanoB No HOPMUPOBAHUIO TPyAa.

6.1. PaspaboTka HOpMaTVMBHbLIX MaTepuvanoB MO HOPMMPOBaHUIO Tpyda B MYK «KoBepHMHCKas
LIBC» ocHOBaHa Ha WHUUMaTMBE OGUOANOTEYHOW afMUHUCTPaLUU WAN NPeACTaBUTENIbHOTO OpraHa
paboTHUKOB.

6.2. BBefeHWe, 3aMeHa W MepecMOTP HOPM TpyZa O(OPMAAKOTCA NOKalbHbIMA HOPMATUBHbLIMM
aktaMm MYK «KosepHuHckaa LIBC» (nprka3om, pacnops>keHWeM, NOMOXeHWeM Mo HOPMUPOBaHUIO
N T. M), YTBEPXKLAEMbIMA C YY4ETOM MHEHUSA NpeACTaBUTENbHOr0 opraHa paboTHMKOB (NPogicotosa,
COBeTa TPYA0BOro KOMIEKTMBA U T. N.).

6.3. MNpun pa3paboTKe HOPMATMBHbLIX MaTepuanosB Nno HopMupoBaHuio Tpyda B MYK «KosepHMHCKas
LBC» yunTbIBalOTCA Cnefytolne TpeboBaHuUs:

- HOpMaTMBHbIE MaTepuabl MO HOPMWPOBAHUIO TPyAa AO/KHbI OblTb 0OG0CHOBaHblI MCXOAA W3 WX
nepuofa 0CBOEHUS;

- nposefeHve anpobaLny HOPMaTUBHBIX MaTepuanoB B TeueHWe He MeHee 14 KaneHAapHbIX AHe;

- npu opmMMpoBaHMM pPe3ynbTaToB MO0 HOPMWPOBAHWUKO TpyAa [AO/MKHO OblTb YYTEHO MHEHUe
npesACTaBUTeNbHOrO OpraHa paboTHUKOB.

6.4. OCHOBHbIM BUOM HOPMAaTUBHbIX MaTepuranos Mo HOPMUPOBAHWIO Tpyda B bubnmnoteke asnaroTCs
TEXHUYECKN 060CHOBaHHbIE HOPMbI TPYyZa.

6.5. OB0OCHOBAHHLIMW  ABNAKOTCA HOPMbl, YCTaHOB/IEHHbIE aHA/IMTUYECKUM METOAOM C  Y4eToM
(haKTOPOB, BNUAIOLLMX HA HOPMATMBHYHO BE/IMUMHY 3aTpaT Tpyja.



6.5.1. ®akTopbl, BAAIOLME HA HOPMATMBHYIO BE/IMUMHY 3aTpaT Tpyna, B 3aBUCMMOCTM OT XapakTepa
M HanpaB/fIeHHOCTM  BO3LENCTBUA,  MNOAPa3fensoTcd  Ha  TeXHUYeCKue,  OpraHuM3auunoHHbIe,
NCMX0oM3nN0Nornyeckune, counanbHble 1 SKOHOMUYECKME.

6.5.2. TexHnyeckue akTopbl onpegensaoTca yposHem passutna MTE MYK «KosepHuHckas LIBC».
6.5.3. OpraHu3aunoHHble (aKTopbl OMPeAensalTca (opMamy pasfefieHns U Koonepauuu Tpynaa,
opraHusaumeii paboyero mecta m ero o6cnyXXnsaHvwem, MeTofamy M NpMemMamMun BbINOSHEHUA PaboT,
pexumamu Tpyaa u OTAbixa.

6.5.4.9k0oHOMUYeCKME  (haKTOpbl  OMNPefensoT  BAMAHWE  paspabaTbiBaeMblX  HOPM  Ha
NpPOM3BOAUTENLHOCTL TPYAa, KaueCcTBO, Ce6eCTOMMOCTb OKa3blBaEMbIX YCYT.
6.5.5.Mcuxousnonornyeckne (akTopbl OMPefensoTcqd JNIMYHOCTHLIMKM  KayecTBaMu  paboTHUKa,
C/IOXHOCTbIO BbINO/IHEHUS Mpouecca (YPOBEHb BHUMATE/IbHOCTU, BbICTPOTa peakLmmn, Heo6Xo4UMOCTb
aHa/M3a, HeobXo4MMOCTb BblGOpa W NPUHATUA CaMOCTOATENbHOIO pPeleHns W ap.), a Takxe
HEKOTOPbIMW XapakKTepnucTukamy 6M6NMOTEYHOro NPON3BOACTBA Ha KOHKPETHOM yyacTke (mapameTpbl
30Hbl 0630pa 1 30HbI 40CATaeMOoCTU, paboyas nosa, 3arpy>KeHHOCTb 3peHns, Temn paboTbl U T. 4.).
6.5.6. CoumanbHble (aKTopbl, KaK W MCUMXO(U3MNO0NIOrMYeCcKne, OMpeLenstoTcs XapaKTepucTukamu
UCNONHWUTENSA paboT, ero Ky/bTYPHO-TEXHUYECKUM YPOBHEM, OMbITOM, CTaxem paboTel u gp. K
couMaibHbIM (PaKTOpam OTHOCATCA W HEKOTOpble XapaKTePUCTUKW OpraHu3auuMu npou3BOACTBa U
TPpyAa - COLepXKaTe/lbHOCTb U MPUBIEKATENIbHOCTb TPYAA, Ha/MUMe MaTepuasibHbIX U HemaTepuasbHbIX
CTUMYNOB U T. 4.

6.6. BbifBNeHve 1 yyeT BCex (DaKTOPOB, BAMAIOLWMX HA BENNYMHY 3aTpaT Tpyna, OCYLLECTB/AeTCA B
npouecce pa3paboTKM HOPM M HOPMATMBHbLIX MaTepuasioB 4/l HOPMUPOBaHUA Tpya.

6.6.1. YueT (haKTOpPOB MPOBOAMTCS B CNefytoLleli nocnefoBaTe/lbHOCTU:

- BbISBNAOTCA (haKTOPbl, BAMAIOLIME HA HOPMATMBHYIO BefIMYMHY 3aTpaTt Tpyna, 00YyCNoBNeHHbIX
KOHKPETHbIM BUOM 3KOHOMWYECKOW [eATeNbHOCTH;

- OnpefenstTca BO3MOXHbIe 3HAYEHWUA (HaKTOPOB NPW BbIMOIHEHWUMN aHHOW paboThl;

- ONPefendalTCs OrpaHuyeHus, MNpeAbABNAIOLIME oOnpefeneHHble TpeboBaHMA K  TpyLOBOMY
npotieccy, B pesynibTaTe Yero yCTaHaBIMBAKOTCA €ro JoMnyCTUMble BapUaHThl;

- BblOMpaOTCA coYeTaHMs (PAKTOPOB, MPU KOTOPbLIX JOCTUratoTCA 3PQeKTUBHbIE pe3ynbTaTbl paboThbl
B Haubonee 61aronpuAaTHbIX YCNOBUAX ANA WX WCNOAHWUTeNeid (NpoeKTUpoBaHMe pauMOHaNbHOro
TPYZLOBOro npouecca).

6.7. PaspaboTka Hopm Tpyaa B MYK «KoBepHUHCcKad LLBC» npoBoAUTCA B OnpefeneHHOM MOpsAKe,
OCHOBHbIMY 3TanaMmu KOTOpPOro ABAAKTCA:

6.7.1.MNMoAroToBMTENbHbIE U OpraHM3aLMOHHO-MeTOANYECKME PaboThl.

Ha atom 3Tane onpefensaiTca LUeM W 3afadyn  [LaHHOro npouecca, YTOYHAKTCA BUAbI HOPM,
COCTaB/AETCA TEXHUYECKOE 3afjaHne 415 NpoBeLeHNs HOPMATUBHO- UCCeA0BaTe/IbCKOW paboThl.
Brubnmoteka MMeeT npaBO nepefaTb ayTCOPCMHIOBOW OpraHM3auuu, Ha OCHOBaHMWM [OroBOpa,
BbINO/IHEeHVEe paboT NO HOPMUPOBAHUIO TPYAaA.

6.7.2. Pa3paboTKa MeTO4M4YeCKOW NporpaMmbl, BKIHOYAKOLLEN CnefytoLie BONpoChl:

- BbI6OpP 6MONMOTEK M/MAKM UX CTPYKTYPHbLIX NOApasfeneHnil, Ha OCHOBE OpraHu3auun npou3BoACTBa
M TpyfZa KOTopbIX 6yayT pa3pabartbiBaTbCA MPOrpeccuBHble TEXHOMOrnyeckme (TpyAoBble) NpoLecch! u
paluoHa/ibHble OpraHun3aLMOHHO-TEXHUYECKME YCNOBUA WX BbIMOSHEHMA, MpeayCcMaTpuBaemble Mpu
MPOEKTUPOBAHNUN HOPM 3aTpaT Tpyaa;

- UCMONb30BaHWe [eNCTBYIOWMNX HOPMATUBHbLIX MaTepuanoB [/ HOPMUPOBaHWA Tpyda, B T. u.
MWKPO3/IEMEHTHbLIX HOPMaTKBOB;

- onpefeneHne (PakTopoB, BAMAIOLWMX Ha 3aTpaTbl BPEMEHW MPU BbIMOIHEHWN OTAENbHbIX PaboT K
o6ecrneymBaroLLMX HanbONbLIYHD TOYHOCTb HOPMATMBOB W HOPM MPU HauMeHbLUEld CNOXHOCTU W
TPYAOEMKOCTU UX pa3paboTKu,

- WHCTPYKTaX PaboOTHWUKOB, OCYLLECTBAAKOLWMNX HabMOAeHNUA W aHanu3 3atpaTr paboyero BpemMeHU U
NMPOeKTUPOBaHME HOPM M HOPMAaTUBOB,

- NPOBEpKa NPoeKTa HOPMaTWBHbLIX MaTepuasoB B MPOW3BOACTBEHHbIX YCN0BUAX;

- 0ohopmieHMe COOPHUKA HOPMATUBHbLIX MaTepuasnios B LIE/IOM.

6.7.3.  V3y4yeHue 3aTpar paboyero BpemMeHM Ha paboumx MecTax. Ha 3Ttom a3tane Bbl6upatoTCs
UCNONHUTENN, 3a PaboToON KOTOPbIX OYyAyT BECTUCb HabMOLEHWS, MPOBELEHME HernocpefCTBEHHbIX
3aMepoB paboyero BPEMEHW, a TaKXe TeXHUMYECKMX pacyeToB, 3KCMNEPUMEHTA/IbHbIX W ApYrux
nccnenoBartesibCKUX pabor.

6.7.4. O6paboTka CO6paHHbIX MaTepuanos:

- aHain3 1 0606LeHVe pe3ynbTaToB M3yUYeHUs 3aTpaT paboyvero BpeMeHu;



- pa3paboTka HOpPMAaTMBOB (HOPM) C Y4YeTOM OCHOBHbIX (JAKTOPOB, B/AUSKOLIMX Ha BENMUMHY 3aTpat
TPyZa, a TakXe BbIBOL IMMUPUYECKUX (HOPMYST 3aBUCUMOCTEN MeXAY 3HayYeHUSMU BAUSKOLLMX
(paKTOPOB W Be/IMYMHAMW 3aTpaT TPYAa;

- YTOYHeHVe NpoeKTa HOPMAaTMBHOIO LOKYMeHTa B NepBOW pefakuuvu u onpefenieHne KOHKPETHbIX
616MoTEK /MK CTPYKTYPHbIX noapasgeneHnin MYK «KosepHuHcKas LIBC» ansi npoBefeHUs Ha mx
6a3e NpoBepKM HOPMATUBHbIX MaTepUaos.

6.7.5. lpoBepka HOPMAaTMBHbLIX MaTepuasoB B MPOM3BOLCTBEHHbLIX YCNOBUAX C LESbI0 BbIAB/IEHUS
YTOYHEHWIA 1 JONONHEHWI, NOA/IEXALLUMUX BHECEHUIO B MPOEKT.

6.7.6. MMoAroToBKa OKOHYaTe/IbHOW pefakuuyM HOPMATMBHbLIX MaTepuasioB. Ha 3TOM - nocnefHem -
aTane  aHanM3NpPyroTCA  pesy/bTarbl  MPOBEPKM  MPOeKTa  HOPMATUMBHOINO  [OKYMEHTa B
MPOM3BOACTBEHHbIX YCMOBUAX, 0606LLAITCSA MOMYYEHHbIE OT3bIBbI, 3aMeYaHUs U NPeLIoXeHUs.

6.8. O6 yCcTaHOB/MIEHUN HOPM TpyAa PabOTHUKM [O/MKHbI OblTb M3BELLEeHbl He MO34Hee, YeM 3a ABa
mecaua. O6 yCTaHOB/IEHUN BPEMEHHBLIX W Pa30oBbIX HOPM PabOTHUKM [O/KHbI ObITh W3BELLEHbI [0
Hayana BBEIEHNA 3TUX HOPM.

6.9. Hopmbl Tpyaa, YTBEpPXAEHHbIE NOKaNbHbIM HOpPMAaTUBHLIM akToM MYK «KosepHuHckad LIBC» ¢
YUY4eTOM MHeHWs MpeACTaBMTE/IbHOr0 opraHa TPYLOBOro KOJNIEKTWBA, ABNAKTCA 06A3aTeNbHbIMU A1
BbIMO/IHEHWNA BCEMU BUBNNOTEYHBLIMW PABOTHUKAMN.

7. 3aMeHa 1 nepecMmoTp Hopm Tpyga B MYK «KoBepHuHCKaa LIEC».
7.1. 3ameHa v nepecmoTp Hopm TpyZa B MYK «KoeepHuHckasa LIBC ocyLlecTBNAOTCA opraHamu, nx

yTBepOPTBLUIIMU. NepecMOTpPEeHHbIe HOPMbl TakXe nognexaTtT opopM/IeHUNIO NNIOKaJlbHbIM HOPMAaTUBHbIM
aKTOM 1 [OBeAeHUI0 10 pabOTHMKOB He MOo3fHee, YeM 3a [Ba Mecsla [0 UX BBEAEHUS.

7.2. TpoBepka peicteyowmnx B MYK «KoBepHUHCKas LIBC» HoOpM Tpyda OCYLLeCTBNsAETCS
aTTecTauMoHHOW (3KCMEepTHOM) KOoMUCCUeW, YTBepXAeHHOW [AupektopoM MYK  «KoBepHUHCKas
LIBC». TMo pesynbTataM MNpOBEPKM KOHKPETHOE peLleHne MNPUHUMAeTcs MNo Kaxaonm Hopme. MYK
«KoBepHuHCcKas LIBC»  aTTecTOBaHHbIMKM  MPU3HAKOTCA TEXHWYECKM O0OOCHOBAHHbLIE  HOPMbI,
COOTBETCTBYHOLME AOCTUTHYTOMY YPOBHIO TEXHUKU W TEXHOMNOTMW, OpraHusauum npousBOACTBa U
TpyAa.

7.3.YcTapeBLlune 1 OWMOG0YHO YCTAHOB/EHHbIE HOPMbI NPU3HAKOTCA He aTTeCTOBaHHbLIMU W MOANexar
nepecmoTpy.

7.3.1.YcTapeBWNMN  ABNAKOTCA HOPMbl, [JeACTBYIOLME Ha Tex Bugax OMONMOTEYHBbIX paborT,
TPYLOEMKOCTb KOTOPbIX YMEHbLUUNACH B pe3y/ibTaTe 00LLero ynyylleHns opraHu3anmm npovs3BoAcTea
M TpyZa, pocTa NpoeccMoHanbHOro MacTepcTBa Y COBEPLUEHCTBOBAHUA MPOU3BOLCTBEHHbLIX HaBbIKOB
616M0TEYHbIX PabOTHMKOB.

7.3.2.0WWNMBOYHBIMN  ABNAOTCA HOPMbI, MPU YCTAHOBNEHWM KOTOPbIX OblIN HEMpaBUIbHO YUTEHbI
OpraHun3aLOHHO-TEXHNYECKNE YCNOBUA UM [ONYLEHbl HETOYHOCTM B MPUMEHEHUN HOPMATMBHbBIX
marepuanos 160 NpoBefeHUN pacyeToB.

7.3.3. B kaxgom cnydae agmuHuctpauma MYK «KosepHuHckas LIBC» obecrneumBaeT TuiaTeNbHYIO
NPOBEPKY BbIMNONHEHUS MNPeLYyCMOTPEHHOW HOpMamy TEeXHOMOMMU Ha BCeX Onepauusx TPpYyAO0BOro
npowecca, a TakKe COOTBETCTBMA (PaKTMUYECKM BbIMONHEHHOro o6bema paboT o6bemam, 3a10XKeHHbIM
npy pacyete HOPM.

7.3. OfHOBpPEMEHHO aAMUHUCTpauns O6MBMINOTEKN, WUCXOAA U3 KOHKPETHbIX MNPOW3BOACTBEHHbIX
yCNnoBuiA, 0693aHa pauMoHaIM3NPOBaTb TEXHO/IOTMYECKMe Mpoueccbl TeX oOonepauuid, ycnoBus
BbIMO/IHEHMUA KOTOPbIX HE COOTBETCTBYIOT [AOCTUTHYTOMY YPOBHIO OpraHusauuu mnpou3BOACTBA U
TpyAa.

7.3.5. lMepecMoTp ycCTapeBLUMX HOPM OCYLUECTBMSETCA B CPOKM W B pasmepax, YCTaHaB/IMBaEMbIX
PYKOBOZCTBOM 6MOBINOTEKM MO COrNacoBaHUIO C NPOYCOK3HBIM KOMUTETOM. [MepecMOoTp OLMB0UHBIX
HOPM OCYLLECTBNAETCA MO Mepe UX BbISAB/IEHUA MO COracoBaHWIO C NPOYCO3HbIM KOMUTETOM.

7.4. OCHOBaHUAMW /19 NPUMEHEHUA NONPaBOYHbIX KO3IP(PULNEHTOB K HOpMaM 1 HOpMaTuBam MoryT
MOCNYXWUTb Takne PakTopbl, Kak:

- OCBOEHVE MPOM3BOACTBEHHbIX MOLLHOCTE, HOBOW TEXHWKW, TEXHOMOTUW, BULOB MNPOAYKLMM
(yenyr);

- HecOOTBETCTBME (PAKTUYECKMX OpraHm3aLMOHHO-TEXHUYECKMX YCMI0BUIN MPOM3BOACTBA YC/I0BUAM,
npeayCMOTPEHHbLIM BO BHOBb BBOAVMMbIX HOPMaxX M HOpPMaTuBax.

7.5. Ana obecneyeHns NPOAYKTUBHOCTKU JelcTByownx Hopm B MYK «KosepHuHcKkas LBC»
eXerogHo paspabarbiBaeTcs KasleHAapHbIA NnaH UX 3aMeHbl 1 NepecMoTpa, B KOTOPOM A0/DKHbI ObITb
npesyCcMOTpPEHbI:

- pa3paboTka HOpPM Ha HOBble pPaboThbl 1 PaboTbl, paHee He 0XBayeHHble HOPMUPOBAHUEM TPYAa;



- MEpPecMoTp HOPM, NPU3HaHHbLIX B pe3y/nbTaTe MX NPOBEPKM YCTapeBLUUMMU.

7.6.06beM MepecMOTpa KaxK[oW ycTapeBLUEW HOPMbI 3aTpaT Tpyfha, YKasblBaeMblii B KaJleHAapHOM
nnaHe W ABNAKOLMIACA OCHOBOM pacyeTa 3KOHOMMYECKOro 3ghekTa, onpeaensercs OpUeHTUPOBOYHO
Mo pesynbTaTaMm ee NnpoBepKMy.

7.7. TIpOEKT KafleHJApHOro nnaHa 3amMeHbl W MepecMOTpa HOPM 3atpar  TpyAa BbIHOCUTCH
agMuHucTpaumein MYK «KoepHUHcKas LIBC» Ha 06CyXaeHWe TpyAaoBOro KOMMEKTUBA U C YYETOM
ero pekoMeHgauuini, a TaKKe C Y4YeTOM MHeHUsi NpeAacTaBUTENbHOTO OpraHa paboTHMKOB
yTBepxaaetca gupektopom MYK «KosepHuHcKaa LIBC».

7.8. AgmunHuctpauma MYK «KosepHuHckas LIBC» B 00a3aTe/lbHOM MOPSAAKE Pa3bACHAET KaXK4oMy
6161MoTeYHOMY pPabOTHMKY OCHOBAHWA MepecMoTpa HOPM, 3HAKOMWUT C MeTOoAamu, npuemaMu W
YCNOBUAMU TPyZa, NPy KOTOPbIX OHW LO/MKHbI MPUMEHATLCS.

7.9. Meponpusatns KaneHgapHOro nnaHa 3aMeHbl M MepecMoTpa HOpPM 0653aTeNbHO YBA3LIBAKOTCA C
COOTBETCTBYHOLLMMU NoKasaTenamMmm 3KOHOMUYECKOro 1 coumnanbHoro passutna MYK «KoBepHMHCKas
LIBC» 1 B3aMHbIMW 0653aTeNbCTBAMU KOJINIEKTUBHOMO A0roBopa.

8. MopAfoK cornacoBaHNA N YyTBEPXKAEHUS HOPMATUBHbIX MaTepuasnos.

Nno HOPMMPOBAHMIO TPya

8.1. HopmaTmBbl MMeT YHU(ULMPOBaHHbIA XapakTep U OTpaKalT 06006LieHHble OpraHM3aLnoHHO-
TEXHUYECKME YC/IOBUA YUPEXEHUA W Hambosnee pauuoHasibHble MpUeMbl Y METOAbl BbINONHEHWS
paborT.

8.2. MexoTpacneBble HOPMaTMBHbLIE  MaTepuanbl  yTBepXpaloTca  MwuHUCTEPCTBOM  Tpyda MU
coumanbHOM 3awuTbl Poccum.

8.3. OTpacneBble HOPMaTUBHbIE MaTepuasbl yTBepXaaTca PefepasibHbIM OPraHOM UCMONHUTENIbHOW
B/laCTW COOTBETCTBYHOLLEN OTpac/iM uUnyM NOAoTpacay Mpu corfacoBaHnM ¢ MUHUCTEPCTBOM Tpyda U
coumanbHoM 3awmTbl Poccuitickoii defepauun.

8.4. TMopafok cornacoBaHWA 1 YTBEPXAEHUA NOKa/bHbIX HOPMATUBHbLIX MaTepuanos Ha yposHe MYK
«KoBepHUMHCKasa LIBC»:

- pa3paboTaHHble HOpPMaTMBHbIE MaTepuasbl HanpaBNAOTCA agMUHUCTPaLuell B NpeAcTaBUTE/IbHbIN
opraH paboTHMKOB /11 y4YeTa MHEHUIA 1 COrnacoBaHus;

- NpeAcTaBMTENbHbI OpraH pabOTHMKOB MpW Hecornacum C nosvumen agMUHUCTPaLUM  LODKEH
NpesocTaBUTb MUCbMEHHbIA NPOTECT C 060CHOBaHWEM CBOeW NO3WLMKU, NPU 3TOM aMUHUCTpauus
MMeeT NpaBo YTBEPAUTb HOPMaTUBHbIe MaTepuasibl 6e3 NONOXWUTENbHOW OLEHKM MpeLcTaBUTeNlbHOro
opraHa pabOTHUKOB;

- B C/lyY4ae OTpMLUATENbHON OLEHKMN HOPMAaTWBHbIX MaTepuanoB N0 HOPMUPOBAHUIO TPyZa, KOTOpble
yTBepXAeHbl anpekTopom MYK «KosepHuHCckass LBC», npefAcTaBUTE/bHbIA OpraH paboTHWUKOB
NMeeT OCHOBaHWA /19 NOAaun Xanobbl U pacCMOTPEHUS ero B CyAe6HOM Nopsaake.

8.5. AGMUHUCTpaLmMa 1 NpeacTaBuTeNbHbIA opraH paboTHNKoB MYK «KoBepHuHcKas LIBC» AOMKHbI:
- pa3bACHUTL PaboOTHMKAM OCHOBaHMS 3aMeHbl WX MepecmMoTpa HOpM TpyZa W YCNOBUS, MPU KOTOPbIX
OHW [O/MKHbI NMPUMEHATHLCS,;

- MOCTOAHHO MOAJEPXMBaTb W pa3BMBaTb MHULMATMBY PabOTHMKOB MO MEPecMOTPY AeACTBYHOWMX U
BHeJPEHNIO HOBbIX, 60/1ee NPOrpeccMBHbLIX HOPM TPyAa.

8.6. Hopmbl Tpyfa, paspaboTaHHble camocToATenbHO MYK  «KoBepHuHckas LBC», sABnstoTCA
MECTHbIMU 1 yTBepXkaatTca anpektopoM MYK «KosepHuHckaa LIBC».

9. MopsAfOK NPOBEPKN HOPMAaTUBHbLIX MaTtepuanoB 419 HOPMUPOBAHUA TPyAa Ha COOTBETCTBME
JOCTUTHYTOMY YPOBHIO TEXHUKW, TEXHONOMUU, OpraHusaumnm Tpyaa.

9.1. OueHKa YpOBHSA [AEeNCTBYIOLWMX HOPMaTMBOB MO TPyAy NPOBOAMTCA MNyTeM aHaiM3a HOpM,
paccYMTaHHbIX MO 3TUM HOPMaTWBaM, C MNPOBEAEHMEM BbIGOPOYHLIX WUCCNEfOBAHUA U U3YYeHUS
AVHAMUKW BbIMONIHEHUA MOKa3aTesneid HOPM BbIpaboTKM.

9.2. Mpu ocyLLecTBNeHNN MPOBEPKU HOPMATMBHbLIX MaTepuanoB MO HOpMUpOBaHUKO Tpyaa B MYK
«KoBepHuHCcKasa LIBC» Heob6X0AMMO BbINOHUTL crieaytoLine paboTsbl:

- MPOBECTM aHanu3 BbINONHEHUA HOPM Tpyaa (BbIpaboTku), ycTaHOBNEHHbIX B MYK «KoBepHUHCKas
LIBC») (MpoBOAMTCA €XerofHo), Npy MepeBbINONHEHNUN WNN HEBLINOSIHEHUM HOPM Tpyga Ha 15 % u
6oniee Heo6XoAMMa OpraH13aLmna NPOBEPKN MokKasaTeneil HOPMaTUBOB Y HOPM TPYAQ;

- M3faTb perniaMmeHT (NpuKas, pacrops>keHre) O NPOBEAEHUN NMPOBEPKM HOPMATUBHBLIX MaTepuasios C
yKasaHnem nepuoja,;

- YCTaHOBWTbL MoApasfefieHne, OTBETCTBEHHOE 3a NPOLeCC MPOBEPKM HOPMATUBHLIX MaTepuasioB Mo
HOPMUPOBaHUIO TpyJa Ha YPOBHe NMpeAnpuaTus,;

- OpraHv3oBaTb pabouyto rpynny ¢ NpMBNEYEHNEM MpPeLCTaBUTEIbHOr0 opraHa paboTHWNKOB;



MpoBecTM BbIGOPOUHbIE UCC/ef0BaHNS, 06pabOoTKy pe3ybTaTos,;

MPOBECTM pacyeT HOPM M HOPMATMBOB MO BbIGOPOYHLIM UCCNEL0BAHNAM;

BHECTW M3MEHEHMS MU KOPPEKTUPOBKY MO pe3y/ibTaTaM pacyeTa;

YTBEPAWUTL HOPMATUBHbIE MaTepuasibl C WU3MEHEHUSMU W W3BECTUTb PabOTHUKOB COrfacHO
3aKoHofaTenbCcTBY Poccuiickoin defepaumn.

10. NMopAAOK BHEAPEHUA HOPMATUBHbIX MaTepuanoB Mo HOPMUPOBaHUIO Tpyaa B bubnuoreke.
10.1. YTBepXAeHHble B YCTaHOB/IEHHOM MNOpsALKe HOPMATMBHbIE MaTepuanbl AN HOPMUPOBaHWUA
TpyAa BHefpatoTca Ha pabouve mecta MYK «KoeepHuHckas LIBC» B COOTBETCTBMM C MX 06/1aCTbiO
NMPUMeHeHNs 1 Cepoil  [eiiCTBMS HA OCHOBaHWM MpuUKasa [MPeKTopa C YYEeTOM MHeHus
npeLCTaBUTENbHOrO opraHa paboTHUKOB.

10.2. [Ons obecneyeHns 3((EKTMBHOIO BHELPEHUS U OCBOEHMS HOPMATMBHBLIX MaTepuanos B MYK
«KoBepHuHCcKaa LUBC» npoBoaaTca cnefytowime MeponpusaTus:

- MpoBepKa OpraHM3auMOHHO-TEXHUYECKOW MNOArOTOB/IEHHOCTM paboyumx MecT K paboTe Mo HOBbIM
HOpMaM (HaCKO/IbKO OpraHu3aLMOHHO- TeXHUYeCKWe YCMoBWUA BbINONHEHUA paboT COOTBETCTBYHOT
YCNOBUAM, MPesyCMOTPEHHbIM HOBbIMU HOPMAaTUBHLIMU MaTepuanamm);

- paspaboTka W peanu3auus  OpraHuU3aLMOHHO-TEXHUYECKUX  MEPOMNPUATUIA MO  YCTPaHEHWUIO
BbISIB/IEHHbIX HEA0CTAaTKOB B OpraHun3aummn Tpyaa, a Takxe Mo ynyylleHUo YCNoBUiA Tpyaa;

- 03HaKOM/IeHMe C HOBbIMU HOPMamMu BPEMEHU BCex paboTaroLimx, KOTopble ByayT paboTarb Mo HUM,
B CPOKM cOrnacHo faHHomy [MonoxeHuo.

10.3. O3HaKoM/ieH/e C HOBbIMW HOpPMamy [O/IXHO COMPOBOXAATbCA MPOBEAEHMEM MacCOBOM
pa3bsCHUTENbHOM PaboTbl, MHCTPYKTaXa PaboTHMKOB, a B HEOOXOAMMbBIX Ciydasx W 00y4YeHMeM WUX
paboTe B HOBbIX OPraHM3auMOHHO- TEXHUYECKUX YCIOBUSX.

10.4.Ecnn npu nNpoBefeHMN YKa3aHHOW MOArOTOBUTENbHOM pPaboTbl BbISICHUTCA, 4T0O B MYK
«KoBepHuHCKasa LIBC» cyLlecTBytoLMe OpPraHn3aLMoHHO-TEXHNYECKME YCI0BUA 60/ee COBEPLLEHHDI,
4yeM YCNOBUA, MPeAYyCMOTPEHHbIE B HOBbIX HOpMax WM HOpMmaTMBaX, W AEWCTBYHOLLME MECTHbIe
HOPMbl Ha COOTBETCTBYHOLLME paboTbl 60/see MPOrpeccuBHbl, YeM HOBblE HOPMbl, TO HOBble HOPMbI
NN HOPMaTUBLI HE BHEAPAOTCA.

11. Mepbl, HanpaBeHHble Ha CO6/I0eHMNEe YCTAHOBNEHHbIX HOPM Tpyaa
111. ApamuHuctpauma MYK «KosepHuHckad LBC»  ocyllecTBNAeT Mepbl, Hanpas/ieHHble Ha
COOMIOAEHNE YCTAHOBMIEHHbIX HOPM Tpyda, BK/OYas 06ecrnevyeHne HOPMasibHbIX YCNOBUWA AN
BbINOMIHEHNA PaboTHUKaMK HOpPM Tpyaa. K Takum ycnoBusiM, B 4aCTHOCTW, OTHOCATCA:

ncnpaBHoe  cocTosiHMe  nomeuwleHui  MYK  «KoepHuHckas  LIBC»,  TexHW4Yeckoro mu
TEXHO/I0rMYecKoro 060pyaoBaHus;
- CBOEBpeMeHHOe obecrneyeHne TeEXHUYECKON 1 MHOW HeOOXOAMMON ANid paboTbl JOKYMeHTaLMe;
- Haj/iexallee KayeCTBO MaTepuanoB, WHCTPYMEHTOB, WHbIX CPELCTB M MpeLMETOB, HEOOXOAUMbIX
A1 BbINONIHEHWS paboThl, UX CBOEBPEMEHHOE MpefocTaBneHne paboTHUKY;

YCNoBUS TpyfAa, COOTBETCTBYHOLWME TpeboBaHMAM OXpaHbl rpyfga u 6e30MacHOCTU GUMGANOTEYHOTO
NMpPOV3BOACTBA.



